
Research has shown that the "normal" human brain has a much larger ability and potential than we 
think. Yet the one potent resource which each of us readily possess is by no means fully tapped or 
developed. It has often been said that people are only real resource, and hence the task of 
developing our mental skills would be of utmost importance to both the individual and any 
organisation. This workshop enables you to discover the brain’s amazing capabilities and learn the 
“natural” ways of tapping into your mental powerhouse.

Outcome
At the end of the course, you will have in-depth 
understanding of the use of Buzan Mind Maps®
to apply in various aspects of their professional 
and personal life.

Course Outline
• Review Buzan Mind Map® Principles
• Beyond Basics

o One word per line
o Picture Word

• Buzan Mind Maps® for Thinking
o Creative
o Critical
o Strategic

• Buzan Mind Maps® for Planning
o Events/projects
o Business

• Buzan Mind Maps® for Meeting
o Before – mind sprint
o During – record minutes
o After – type out minutes, recall meeting

• 21st Century Mind Mapping
o Computer-based Mind Mapping

Methodology
This workshop is lively and highly interactive,  
requiring you to participate actively in the areas 
of:
• Individual and small group exercises and  

discussions
• Self-awareness questionnaires 
• Brain-breaks for reflections/integration 
• Games and activities

Who Should Attend
Division 1 and 2 Officers, Managers, Executives.

Pre-requisites
Participants should preferably have attended a 
workshop on Buzan Mind Mapping, either 
conducted by the Civil Service College, Singapore 
Institute of Management, Buzan Asia or a Buzan 
Licensed Instructor. 

Effective BrainSmart
Skills for the Workplace
Course code: VTLBUZEDSW
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Course Details Dates
(please tick)

Effective BrainSmart Skills for the Workplace 
(Course code: VTLBUZEBSW) 

Duration: Two (2) days from 9am to 5pm
Fee: S$ 680 per participant
Discount: 2 pax – 10% off total invoice

more than 3 pax – 15% off total invoice

 5 – 6 Nov 2009 (Thu – Fri)

 1 – 2 Dec 2009 (Tue – Wed)

 21 – 22 Jan 2010 (Thu – Fri)

 23 – 24 Feb 2010 (Tue – Wed)

 25 – 26 Mar 2010 (Thu – Fri)

-Training venue will be advised once your registration is confirmed.

Important Notice Regarding Withdrawal

Withdrawal given in writing 14 days in advance No charge

Withdrawal given in writing between 7-13 days in advance $50 administrative fee applies

Withdrawal given in writing less then 7 days in advance Full course fee applies.  However, place is transferable within 3 months

No show
Full course fee applies. Administrative fee of $50 chargeable if place is 
transferred within 3 months 

Registration Form For general registration. Vital.org members, 
please register through Learning@gov.

Organisation: 

Address:

Name of Training Coordinator (TC): Postal Code:

Email: Contact No:

Please register the following _____ person(s) for the above workshop. PID: 

Name
(Pls underline surname & 

include salutation)
Designation Department Tel No

E-mail Address or
Fax No

1.

2.

3.

4.

5.

No. of participants: _____ x $680 = $__________  less discount (_____%): $_________ = Final Cost $__________

Bill to: 

Billing Address (if differs from above): 

Note: 

Authorised Signature: Date:

The workshop outline, fee and date are subject to change without advance notice.

Buzan Asia Pte Ltd (Asia Headquarters)
Buzan Professional Development Centre Pte Ltd (Singapore Sales office)
39B Jalan Pemimpin Road, #03-02, Singapore 577184

www.buzanasia.comsupport@buzanasia.com6258  6234   ) 65Fax: (6354 1229   ) 65Tel: (

Payment mode:
 IFAAS
 Credit Card – Visa/Master (Pls delete accordingly)

No: ____________________________Expiry date:_______
 Cheque – Bank:_________ No:__________ (Pls make cheque

payable to “Buzan Professional Development Centre Pte Ltd”)


